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Volunteer Position: 
“Let’s Do Lunch” Program
Location:
Salt Spring Island Community Services
268 Fulford-Ganges Road

Salt Spring Island, B.C.

V8K 2K6
Volunteer Coordinator:  Melanie Morris
(250) 537-9971 Ext 502    Email – mmorris@ssics.ca
Leading Volunteer:        Dori Edwards
Lunch hours are 10:30 AM till 1 PM- Tuesday’s
All new volunteers must have a police back ground check done before they volunteer. There is no charge for this process.  SSI RCMP Detachment does these checks on Wednesday’s only from 1-4pm.   2 pieces if I.D. is required. Please specify  COMMUNITY SERVICES VOLUNTEER on the form with my name MELANIE MORRIS VOLUNTEER COORDINATOR as the contact person.
Duties:
-    Arrive at 9:30 am and get tables ready for the day   
· Start coffee pot, make tea, slice and butter buns, open juice, place sweets on plates, put out napkins
·  Get ready for soup delivery which arrives at 10:30 am
· Door opens at 10:30 AM for coffee and a sweet – soup at 11 AM

· At the end of the day put leftover soup in containers and put in fridge or freezer – at food bank?   
· Turn off the heat and make sure the downstairs door is locked and secured and bathroom window is locked and secured.
Skills Needed: 
· A non judgmental attitude is a must as we deal with many types of clients

· Able to take direction from others
· Able to direct authority where needed and assess any confrontational situation calmly
· A good sense of humor 
· To be able to create a calm and relaxing atmosphere for all clients
Responsibilities:
· Provide a friendly and welcoming environment
· Follow the agency code of ethics at all times
· Try to cover at least one Tuesday a month
· Wash dishes with boiling water, mop/sweep the floor if needed wipe down tables and leave the space the way you found it please
· Pick up any garbage from inside/outside and dispose of bags in the green containers outside of building
· To return the empty soup tureen to Auntie Pesto’s at the end of the day
Time required: (hours/month/day; days of the week, time of day)
· at least one Tuesday a month, more if volunteer wants
· 9:30 am till 1 PM
· Some fundraising will be done, times and dates will vary with the time of year

Volunteer Benefits:
· You will be welcomed into a fun and busy atmosphere 

· Knowing you are helping others makes you a valuable community member
· Bringing any organizational or fundraising skills is always an asset 
Welcome!

